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Enrolment is the process of making users as participants in the course, in other words,
assigning them a role such as a student or a teacher. A user can be enrolled in a course

either by manual enrolment or self-enrolments

1. Manual Enroliment

Get into the course and click on the participants tab

Course Settings Participants Grades Reports More .

Click on the Enrolment methods menu to view the various enrolments methods

Course Settings Participants Grades Reports More -

Enrolment methods - m

Enrolments

Match | Any

+ Addco

For individual manual enrolment, click on the Enrol users button

Course  Settings Participants Grades Reports More -




Enrolment methods -

Select users x  Kencho Peldon kelchol 984 agmailcom
Type to search fora name -3 kencho v
Select cohorts No selection

For cohort enrolment. select the
el y € cohorts from the list

Assign role Student :+ €— Select therole to be

assigned for the above user.
Show more..

Cancel Enrol selected users and cohorts

Once done with selecting the user and assigning the role, click on the Enrol selected users

and cohorts button.

2. Self-enrolment
This allows users to enrol themselves into a course, either directly or via an enrolment
key (“course password”). The teacher does not then have to manually add

participants.

Click on the Participants tab as shown below.

Course Settings Participants Grades Reports More .

Then go to the Enrolment methods menu

Course Settings Participants Grades Reports More -

Enrolment methods - m




Enroiments

Match | Any

Click on the closed eye button to enable Self enrolment feature and then click on the

settings gear icon.

Enrolment methods -

Nome Users up/Down Edit
Monual ervolments 14 + aoxe
wost occoss 0 +* 8
Self enroiment
Custom instance nome -«—— Give instance name.
Keep current self enrolments active @ | vess |
Allow new self enrolments [+] Yos ¢ |
Set an enrolment key

Enrolment key o Click to enter text | @ €emem “course_password”
Use group envolment keys Q No ¢
Defoult assigned role Student B
Enrolment duration @ o ! ¢ | [ Enoble <=— Enable and add duration
NO(I'Y before envolment explires ° No :
Notification threshold Q 1 ) 3
Stort dote P s [ avgust o[ 2024 2|12 2|23 + | @ Enableand setthe

start and end date
End date Q Enable . August H 2024 ¢ 2 ¢ e | @8 lfOI' enrolment.
Max enrolled users ) ‘ 0 (— Set the maximum number of users if required

< If required, you can set the enrolment restriction to
Only cohort members (] ‘ No 4 'y -
members of a specified cohort only

Send course welcome message [~] ‘ From the no-reply address @
Custom welcome message Dear {$a->fullname}, you have successfull

Setting this will send a welcome message to
the user’s registered email address.




Accepted formats: Plain text or Moodle-auto

Course name {$a->coursename}

Link to user's profile page {$a->profileul
User email {$a->email}

User fullname {$a->fullname}

User first name {$a->firstname}

User last name {$a->lastname}

User course role {$a->courserole}

‘ Save changes g~-TT0

@) TEMPLATE.NET X



